


B. Public Records: All documents, papers, letters, maps, books, photographs, microfilms, electronic data
processing files and output, films, sound recordings, or other material, regardless of physical form or
characteristics, made or received pursuant to law or ordinance or in connection with the transaction of
official business by any government agency. See Tenn. Code Annotated 10"'.7-503(a)(l)(A).

C. Public Records Request Coordinator: The individual, or individuals, designated in Section Ill, A.3 of this
Policy who has, or have, the responsibility to ensure public record requests are routed to the
appropriate records custodian and are fulfilled in accordance with TPRA. See Tenn. Code Annotated 10-
7-503(a)(l)(B). The Public Records Request Coordinator may also be a records custodian. -

D. Requester: A person seeking access to a public record, whether it is for inspection or duplication.

II. Requesting Access to Public Records

A. Public record request shall be made to the Public Records Request Coordinator ("PRRC") or his/her
designee (or via online submission) in order to ensure public record requests are routed to the
appropriate records custodian and fulfilled in a timely manner.

B. Requests for inspection only cannot be required to be made in writing. The PRRC should request a
mailing (or email) address from the requester for providing any written communication required under
the TPRA.

C. Requests for inspection may be made orally or in writing using the attached Public Records Request
Form at each individual Government office.

• D. Request for copies, or request for inspection and copies, may be made in writing using the attached
Public Records Request Form at each individual Government office. Designated PRRC(s) are
Courthouse Offices (Bill Burnett Circle), EMA - Emergency Management Agency Office (N. 5th Street),
Solid Waste Department (Mt. Zion Rd.), Highway Department (Phebus Lane), Sheriff's Department (Law
Lane), Courthouse Annex (S. 3rd Street).

• • 

County Clerk, 2 Bill Burnett Circle, Union City, TN 38261; 731-507-0999 ext. 2 
Trustee, 3 Bill Burnett Circle, Union City, TN 38261; 731-507-0999 ext. 3 
Assessor of Property, 4 Bill Burnett Circle, Union City, TN 38261; 731-507-0999 ext. 4 
Register of Deeds, 5 Bill Burnett Circle, Union City, TN 382.61; 731-507-0999 ext. 5 
Clerk and Master, 6 Bill Burnett Circle, Union City, TN 38261; 731-507-0999 ext.1&3 
Circuit Court Clerk, 7 Bill Burnett Circle, Union City, TN 38261; 731-507-0999 ext. 1&1 
General Sessions, 9 Bill Burnett Circle, Union City, TN 38261; 731-507-9999 ext. 1&2 
Juvenile Court, 10 Bill Burnett Circle, Union City, TN 38261; 731-507-0999 ext. 1&4 
Election Office, 308 Bill Burnett Circle, Union City, TN 38261; 731-885-1901 
EMA Office, 1700 North 5th St., Union City, TN 38261; 731-599-4347 
Solid Waste Department, 1003B Mt. Zion Rd, Union City, TN 38261; 731-885-8109 
Highway Department, 2388 Phebus Lane, Union City, TN 38261; 731-885-5960 
Sheriff's Department, 1 Law Lane, Union City, TN 38261; 731-885-5832 
Mayor's Office, 316 S. 3Rd Street, Union City, TN 38261; 731-885-9611 

Contact the Obion County Mayor's off
i

ce if questions at731-885-9611 or fax at 731-885-7515. 
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